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Attendance and Punctuality Policy Summary 
(Please see our full policy, available on our website here) 

Regent High School aims to provide a conducive environment for education: 

• Regular attendance is crucial for effective learning, student achievement, well-being, and 

development. High attendance correlates with better academic outcomes. 

• Students perform best when they have an attendance figure of 98% or more.  

Safeguarding and Support Services: 

• Attendance is integral to safeguarding children. 

• Emergency contact information must be kept up-to-date to prevent loss of school place. 

Absence Procedures: 

• Absences are classified as authorised or unauthorised. 

• Schools will closely monitor the attendance of all pupils and act on triggers.  

• Parents must inform the school of absences promptly. 

• Unexplained absences result in a prompt communication from the school. 

• Procedures are in place to address persistent lateness. 

Exceptional Leave in Term Time: 

• School term dates are published in advance on the school website 

• Requests for leave during term time are discouraged. 

• Unauthorised leave may result in penalties in line with DfE guidance. 

Legal Sanctions: 

• Legal interventions including penalty notices may be pursued for unauthorised absences. 

Help & Support: 

• The school collaborates with students and parents to address attendance barriers. Parents are 

encouraged to seek help from the school for attendance issues. We may work with other 

agencies to offer support to improve attendance. 

• Regular updates on attendance targets and progress are provided to families. 

Key Attendance Contacts: 

• Headteacher, Mr Moore 

• Deputy Headteacher and Designated Attendance Lead, Ms Israel 

• Educational Welfare Officer, Ms Shah 

• Attendance Officer, Ms Viva May 

• Wider pastoral team, including Heads of Year and tutors 

Key Attendance Contact Details: 

• Please report absences by email at attendance@regenthighschool.org.uk or by telephone on 

020 7121 1630 no later than 8.30am. 
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