
 

YEAR 7 PARENTS COMPLETING YOUR APPLICATION – “HOW TO GUIDE” 

We require some information from you to complete your child’s Year 7 application. Please follow the 5 steps to help you do this. 

 

Step 1: Log in to your email account and find the email from Applicaa 

You should have received an email from Applica to activate your account. Open this email and click on the ‘click here’ button.  

 

 



 

Step 2. Log in to Applica 

The button will direct you to the login page. Enter your username & password provided in the welcome email. Click ”Login”. 

 

 



 

Step 3. Change your Password 

It will ask you to reset your password for security purposes so choose your own password that you will remember. Reset your password and 

then click on confirm. 

 

 



 

Step 4. Complete your Admission form  

After clicking save, you will be directed to the Home page. Your form will be ready for you to fill out. Click ‘Admission form’ and start filling in 

the form.  

 

 

 



 

Step 5: Complete all steps 

 

 

Once all steps are complete, click “Submit Application”. If you would like to go back & modify, click “Previous”. 

 


